FAIRFIELD PLANNING COMMISSION
FAIRFIELD MUNICIPAL BUILDING
5350 PLEASANT AVE, FAIRFIELD, OH
APRIL 10, 2019 6:00 P.M.

REGULAR VOTING MEETING
AGENDA
CALL TO ORDER
ROLL CALL
PLEDGE OF ALLEGIANCE
MINUTES OF THE PREVIOUS MEETING
February 27, 2019 Meeting Minutes
OLD BUSINESS
NEW BUSINESS
I.

Minor Modification to the Olde Winton PUD – Old Winton Subdivision

An application has been submitted for minor modification to the Olde Winton PUD to allow
installation of sections of 6 foot, white vinyl fencing at various areas in the subdivision.
II.

Building Façade Approval – 4684 Castleton Dr.

An application has been submitted for approval of the building façade of a new single family home
at 4684 Castleton Dr. Recent changes to the Fairfield Codified Ordinances require infill housing to
receive Planning Commission approval to ensure they conform to the architectural character of the
surrounding area.
III.

Election of Officers & Approval of Policies and Procedures

Current Offices/Assignments:
Chairman (Scott Lepsky)
Vice-Chairman (Don Hassler)
Secretary (Lynda McGuire)
Representative to the Board of Zoning Appeals (Scott Lepsky)
Representative to the Design Review Committee (Don Hassler)
OKI Representative (Greg Kathman)
REPORTS/STUDIES/GENERAL DISCUSSION
Design Review Update
ADJOURNMENT
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MINUTES OF A REGULAR VOTING MEETING OF THE
FAIRFIELD PLANNING COMMISSION
FEBRUARY 27, 2019
Scott Lepsky called the Regular Meeting of the Fairfield Planning Commission to order.
Members present: Scott Lepsky, Dean Langevin, Bill Woeste, and Dale Paullus. Motion to
excuse Don Hassler, Terry Senger, and Brian Begley carried unanimously.
MINUTES OF THE PREVIOUS MEETING
The minutes of the previous meeting, held February 13, 2019 were approved unanimously.
OLD BUSINESS
NEW BUSINESS
Conditional Use – Type A Home Daycare – 5502 Chesapeake Way
The applicant is requesting conditional use approval to operate a Type A home daycare out of
her residence at 5502 Chesapeake Way. The home is located in a single family neighborhood,
surrounded by other residences. The back yard of the home has a privacy fence around the
perimeter. The applicant is already operating a Type B day care from this location. Erin Lynn,
Planning Manager, discussed the differences as defined in the Ohio Revised Code between Type
A and Type B daycares. Type B permits 1-6 children with one staff member. A state license is
not required unless they are receiving public funding and conditional use approval is not required
per the State of Ohio. Type A permits 7-12 children with a minimum of two staff members. A
state license is required, along with conditional use approval. Type A daycares are well regulated
by the state in many areas, such as curriculum, meals, health and safety, square footage, and the
inside of the home. The state defers inspections of the home to the local Building and Zoning and
Fire Departments. The house floor plan was discussed. The applicant intends to use part of the
main floor as well as some of the lower level for childcare purposes. Mr. Woeste asked how
many kids she planned on watching, because the application says 16, but Type A daycares only
permit 12. Ms. Lynn replied that it is a good question for the applicant.
Reverend Bruce Ford, a representative for the applicant was in attendance. Coumba Diouwara,
applicant, was in attendance and spoke. She is from West Africa and has been in Fairfield for 10
years. She has been operating a Type B daycare from her home for the last 4-5 years. Her
husband, who is retired, assists with the childcare. She has two children of her own that live in
the home, ages 9 and 14. She said the state allows Type B daycares to have a total of 6 kids per
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shift and permits two shifts per day. She currently watches a total of 10 children in two shifts; 6
kids from 6 a.m. to 3 p.m., and 4 kids from 3 p.m. to 9 p.m. On Saturdays she watches 6
children. The children range in age from 7 months to 3 years old during the week, and four
school age children and two toddlers on the weekend. Because the Type A daycare allows a total
of 12 children at one time, she plans to have just one shift from 6 a.m. to 6 p.m. She decided to
pursue the Type A daycare at the request of Butler County, because of her qualifications and
there is a need in the community. She would also like to watch her grandchildren, but can’t
because she would exceed the limit of children she is currently able to care for. Mr. Woeste
stated that though she only intends to have one shift of 12 children, she would be permitted to
have 2 or more shifts of 12 at any given time. He said he has to consider what she would be able
to do, not just what she says she is going to do.
John Horan, 5501 Chesapeake Way, was in attendance. He stated that in general, the items he
was concerned about were covered and the questions he had have been answered, particularly the
hours of operation, unless something came up at a later date. He was concerned that if she were
approved for the Type A, there would be no going back. Mr. Lepsky said a conditional use
approval would allow additional shifts, even if she says she plans to have only one. Mr. Woeste
pointed out that if she moved, the next person could potentially do the same thing. He said he has
to consider the whole picture.
Ann Rita Horan, 5501 Chesapeake Way, was in attendance. She said she is not fond of the idea
of the continuance of the daycare use if the applicant moved. She also wants to be assured that
the children will only be out in the fenced in area and inside the home and that they wouldn’t be
playing in the front yard. Ms. Lynn stated that the state regulations require the children to be in a
fenced in area. Reverend Ford told the Commission that the daycare licenses are not transferable.
Unlike most conditional use approvals that run with the land, this type of use would be different
because anyone who wants to operate one would have to start from ground zero. It is possible,
but not plausible, that the next person who moves into the home would also have this type of
daycare. The reason the Commission has not likely had many of these applications submitted is
because the regulations in Ohio have changed in the past 18 months, requiring Type A daycares
to be approved at the local level.
Ms. Diouwara addressed the Commission. She stated that the neighbors have known about her
daycare for 5 years. The kids are kept inside and in the back yard and are frequently taken offsite
to the park or library. She has a private back yard and she respects her neighbors. There are no
issues with traffic, because her husband picks up all but two of the children who attend the
daycare. Mr. Langevin stated that he thinks that the neighborhood will be overburdened. Mr.
Woeste said he drives on the street all the time, and he doesn’t think the property is big enough
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for this type of use. Mr. Langevin said he is not concerned with the size of the home; he is
concerned with the number of children. Mr. Langevin said 6 children at one time is ok, but 12
could be a problem. Mr. Lepsky stated that there may be a need for this type of facility, but
approving this one here would set precedent and he is concerned about the number of children.
There was discussion and clarification of the term “center” in relation to daycare operations. A
center refers to 13 children or more in a shift.
Scott Lepsky, seconded by Dean Langevin, motioned to deny the conditional use application.
Motion carried 4-0.
Dedication Plat – Right of Way Dedication – Portions of Gray Road and River Road
A roundabout is planned for the intersection of Gray Rd. and River Rd. for Marsh Park and for a
bike path. The roundabout is intended to slow traffic in this area. In order to facilitate this
project, portions of both Gray Rd. and River Rd. need to be dedicated to the City. The City owns
all of the property that is being dedicated.
Scott Lepsky, seconded by Bill Woeste, motioned to approve the dedication plat. Motion carried
4-0.
REPORTS/STUDIES/GENERAL DISCUSSION
Dale Paullus reported the golf course clubhouse remodel is slated to be done by March 1. The
dog park is behind schedule due to the weather, but there has been work done the last couple
days this week. The Parks staff is putting together a learning center at Huffman Park. The two
properties on River Rd. adjacent to Marsh Park are now City owned.
Bill Woeste reported that a new police office was sworn in at the last meeting. Tom Urban, CEO
of Mercy Hospital will be retiring at the end of the month. The Fischer Group is adding 100 new
jobs in the near future.
Motion to adjourn carried unanimously.

__________________________________
Scott Lepsky, Chairman

____________________________________
Lynda McGuire, Secretary

CITY OF FAIRFIELD, OHIO
PLANNING COMMISSION POLICIES AND PROCEDURES
The Planning Commission is comprised of seven (7) members, as established by the City of Fairfield
Charter, 1979, constituted as shown in paragraphs (A) (1)-(A) (4) of Section 8.01 of Article VIII of the
Charter.
The regularly scheduled meetings of the Fairfield Planning Commission will normally be held on second
and fourth Wednesday of the month. The meetings will be held at 6:00 P.M. at the Fairfield Municipal
Building, 5350 Pleasant Avenue. There will be one meeting discussing each agenda item and immediately
voting on the item before advancing to the next agenda item. An item not on the agenda may be added to
the agenda by consent of the majority of the Commission. Special meetings may be called by the Chairman
or two (2) members of the Commission and shall be announced at least twenty-four (24) hours prior to such
meetings. Joint Public Hearings with Fairfield City Council, when necessary, will be scheduled by the Clerk
of Council. Quorums for each body shall be required.
In order to conduct business, the Planning Commission shall nominate and elect a Chairman from one of
the four ward representatives as the presiding officer. A second member shall be elected to serve as Vice
Chairman in the event of the absence of the chairman. The Commission shall also elect a Secretary who
will maintain minutes and records of the Commission's actions. These selections shall be made at the first
regular meeting of each year or as modified by Commission majority. Pursuant to Article VIII, Section
8.02, Paragraph (A) (2), a commissioner shall be elected to serve as a member of the Board of Zoning
Appeals, who shall serve at the pleasure of the Commission. The Commission shall appoint a member to
serve as their representative on the Design Review Committee, and a member to be the representative to
Ohio, Kentucky, Indiana Regional Council of Governments (O.K.I.).
The duties and powers of the officers and secretary of the Planning Commission shall be as follows:
A.

Chairman
1.
2.
3.

B.

Vice-Chairman
1.

C.

During the absence or disqualification of the Chairman, to exercise or perform
the duties and to be subject to all the responsibilities of the Chairman.

Member of the Board of Zoning Appeals
1.
2.

D.

To preside at all meetings.
To call special meetings of the Commission.
To sign documents of the Commission.

To be the Planning Commission representative.
To serve as liaison between the Board of Zoning Appeals and the Planning
Commission.

Member of the Design Review Committee
1.
2.

To be the Planning Commission representative.
To serve as liaison between the Design Review Committee and the Planning
Commission.

E.

Secretary of the Planning Commission
1.
2.
3.

F.

To keep the minutes of the Commission and to maintain a file of these minutes.
To be custodian of all records of the Commission; which are to be maintained in
the office of the Development Services Director.
To perform such clerical duties as may be required.

O.K.I. Representative
1.
2.

To be the Planning Commission representative.
To serve as liaison between the O.K.I. Regional Council of Governments and the
Planning Commission.

The Commission may from time to time appoint ad-hoc committees from within and/or outside its
membership to research issue or issues and make recommendations to the Commission as a whole. Such
committees will be promptly disbanded when their objective has been accomplished.
At any meeting of the Planning Commission, a quorum shall consist of four (4) members of the
Commission. No action shall be taken in the absence of a quorum.
At all the meetings of the Commission, each member attending shall be entitled to cast one vote. Voting
will be by voice unless a roll call is requested by a Commissioner. In the event that any member shall have
a personal interest of any kind in any matter then before the Commission, the member shall disclose his
interest before any discussion on such matter and shall vacate the meeting upon approval of the Planning
Commission during the discussion and the taking of the vote. If the Commission denies the request, that
member shall cast a vote on the issue in question. If the Commission approves the request, the Secretary
shall so record in the minutes and note that no vote was cast by such member. The affirmative vote of at
least four (4) members shall be necessary for the adoption of any recommendation or other voting matter.
In the event of a tie vote among the members of the Planning Commission regarding a zoning measure,
such fact shall be certified in writing by the Chairman of the Planning Commission to the Clerk of Council
and such certification shall constitute a recommendation to the Council that the zoning measure not be
adopted by the Council.
The Secretary will prepare minutes of each meeting and present these minutes to the Commissioners at least
two days prior to the next meeting. The minutes will be approved at the next regular meeting.
Regular meetings will adhere to Robert's Rules of Order and generally to the following agenda unless
agreed upon by a majority of members in attendance:
1.
2.
3.
4.
5.
6.

Call to order and roll call.
Approval of the minutes of the previous meeting.
Comments from the Commissioners and public.
Reports of studies and investigations.
Progress report on projects under study by any member and reading of any correspondence
which has been directed to the Commission.
Old Business.
a.
Presentation of City Official.
b.
Comments from Committees.
c.
Motion.
d.
Comments from Commissioners.
e.
Comments from the public.

7.
8.
9.

f.
Vote.
New Business. (Same as "Old Business")
Requests and petitions from the public (verbal, with hard copy). Notice of approval or
denial of the request or petition.
Adjournment.

Correspondence will be handled in the following manner:
1.
2.
3.

All correspondence received will be attached to the approved minutes and filed with the
official records of the Commission.
Written correspondence will be read by its author or the chairman, at his discretion,
provided that the topic is on the agenda of that meeting.
In any case, if the author so requests, the Chairman will read, with a concurrence of the
majority of the Planning Commission, correspondence at the next meeting.

The agenda for all regular meetings shall be prepared by the Development Services Director and submitted
to the Commissioners at least two days preceding the meeting. In addition, all Councilmembers will receive
the Planning Commission agenda for their information.
Regarding the review of plats, the Commission will act in conformance with the requirements of the
Comprehensive Plan for Fairfield, Ohio, the City of Fairfield Charter, the Subdivision Rules and
Regulations of the City of Fairfield and the Zoning Ordinance of the City of Fairfield, other applicable
Ordinances and Regulations established by the City of Fairfield, and the laws of the State of Ohio that are
not in conflict with the Charter.
The staff of the Development Services Department is not an agent of the Planning Commission, but
provides a service to the public in submitting the plats and other business to the Planning Commission for
consideration. The procedure which the Development Services Director may develop with the applicant
would provide for the time necessary to properly prepare the plat for submission to the Commission
pursuant to the Subdivision Rules and Regulations. The submission of the plat to the Planning Commission
is considered to originate on the date the Planning Commission first receives the plat at a regular voting
meeting. This gives the Planning Commission thirty (30) days in which to discuss and act on the plat in
accordance with Section 711.09 of the Ohio Revised Code.
In order to comply with these requirements, the Planning Commission will process preliminary, final plats
and rezoning applications as follows:
1.

The Commission will discuss the plat at the meeting. The Commission may either vote to
approve/disapprove or table the application and request additional information.

2.

If the plat is tabled, the Commission will discuss it at the next meeting and may accept or
reject if the particulars are not in question. If the Commission should choose to delay a
decision, the Commission will either place this business on the agenda of the next regular
voting meeting or establish the date of a special meeting in order that the action conforms to
the thirty (30) day requirement stated above. All legislation referred to the Planning
Commission from City Council should carry a date of referral from the Clerk of Council
which coincides with the date of the first regular meeting of the Commission at which
discussion and/or the setting of the Public Hearing date will be done, if necessary.
The approval or refusal to approve a plat by the Planning Commission shall be endorsed on
the plat within thirty (30) days after its submission or within such further time as the
applying party may agree to.

3.

If a third meeting is necessary, the Commission will either accept or reject the Plat. “The
grounds of the refusal or approval of any plat submitted, including citation of or reference to
the rule or regulation violated by the plat, shall be stated upon the record of the
Commission.” (O.R.C. 711.09)

4.

The above procedure may be altered by majority vote of the Commission so long as the 30
day requirement is met.

5.

In accordance with the City of Fairfield Charter, Article IV, Section 4.10.(A), the
Commission has 45 days from the date of referral in which to submit to City Council their
recommendation on any rezoning petition.

The authority to grant splits or approve standard easement plats shall be delegated to the Development
Services Director.
The Development Services Director shall refer to the Commission those lot splits which change the
character or density of the parcel in question. The Development Services Director will periodically report
to the Commission such actions taken on lot splits and easement plats.
These policies and procedures may be amended at any meeting of the Planning Commission provided that
notice of said proposed amendment is given to each member in writing at least five (5) days prior to said
meeting.

Adopted by the Fairfield Planning Commission this ____ day of _________________, 2019.

____________________________________
Chairman

